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July 24, 1967
Mr. Ben Caskey
Campus
Dear Ben:

I have visited with Mr. Dalton about the chairs for the graduates on
the track. There will be five rows of chairs with the last two rows having sixty chairs in each of the two rows and the first three rows having
forty-six chairs in them. We will need an ai3le down the center of the
chairs so that in the last two rows, there will be thirty on each side and
in the first three rows, there will be twenty-three on each side.
As in the nast, we will need to see to it that the chairs are set
away from the walls because the wall may be hot and there should be plenty
of space allowed between chairs so that people are not crowded.
As noted previously, the stage should be facing the east stadium and
placed on the fifty-yard line.
The chairs on the stage should be picked up from our offi.ce so that
they will be the cush:fu ned chairs. On Sunday night, July 30, we will
need one speaker's rostrum on the stage plus four chairs.
For Commencement, August 3, we will need two speakers' stands plus a
table for Mr. Dalton's use. As before, we will nee<l ramps going off both
sides of the stag_e. ~ cushioned chairs will be needed for Commencement.
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For Commencement; ~ill you place an extra chair beside the organ as
the chances are Dr. Wilkins will have someone holding his music down and
there needs to be a chair for that individual to sit on.
Mr. Dalton is setting up seating arrangements for use for the Coliseum.
He will get this material to you. Will you s ee to it that the lights are
taken care of down at the stadium? We would like to have the lights turned
on just as the speaker for Baccalaureate begins to speak and as the speaker
for Commencement begins to speak.
We will want to have the restrooms cleaned in the stadium.
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We need to be careful with the wiring so the graduates will not be
tripping over the wiring as they come across the stage.
Sincerely,

John D. Garwood
Dea.n of the Faculty
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